
Sponsor Detailed Shipping Report 
 

The Sponsor Detailed Shipping Report is a report to help you keep track of your commodities 

each month. This report also helps to complete the monthly verifications each month which are 

REQUIRED by each sponsor. To access your Sponsor Detailed Shipping Report you will log 

into CNP2000.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On the home page choose Reports, then print reports, from the menu options on the left hand side. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The next page will bring up the Print Reports page, click on Sponsor Detailed Shipping History. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next page will display different information and options. It will display Sponsor Name, 

Program Year, Start Month, Through End Month, and Program. You are able to view month by 

month or the entire school year. To View Month By Month: choose the Program year, the Start 

Month, Through End Month, then Program. For example, if you wanted to view September 2006 

NSLP commodities you would choose Program Year: 2007, Start Month: September 2006 

Through End Month: September 2006 and Program: NSL then click Submit. 



The next page will display all commodities you received for that month. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



You can print these reports as well. To print click the Print button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
You will generally follow the same steps to view the entire school year as you did to view month 

by month except you will need to change the dates. The school year begins with July and ends 

with June. For example, to view school year 2007 NSLP information you would select Program 

Year: 2007, Start Month: July 2006 Through End Month: June 2007 and Program: NSL then 

click Submit. 

Monthly Verifications 
 
The Sponsor Detailed Shipping Report is used for the monthly verifications. Sponsors will need to 

complete these EVERY month. You will follow the steps explained previously to access the reports. 

You will then need to fill out the memo accordingly.  Each month we will send an email with a link to 

the memo (the memos can also be found on the Food Distribution Web Page under Food Distribution 

Memos-- http://www.ade.az.gov/health-safety/cnp/fdp/memos and click on the corresponding year). 

Please check the appropriate box as it relates to your situation. Then you will type your School Name, 

CTD # and the date. If you make a mistake you can use the Reset Form button to start over. Once you 

have completed the form, use the Print Form button to print out the form. Sign your name under 

Authorized signature and fax the memo Attn: Danielle Daugherty to 602-542-6978. Remember, if you 

have discrepancies and have checked either All items WERE NOT received as listed (Include copies 

of invoices) or Additional items were received but NOT listed (Include copies of invoices) please 

remember to include your Sponsor Detailed Shipping Report and copies of your U.S. Foodservice 

invoices when faxing back to us.  

 



Example of Monthly Verification: 
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Print Form 
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